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Department of Public Safety 
Motor Vehicle Inspection Section 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

. 

Dates of Series 

-- 1969 to future I Motor Vehicle Inspection _ _ _ ~ _ _ -  Station Certificate File - --- -~ - 
What is the  f y c t i o n  of the  offi.ce i n  which t h i s  record-ser ies  is creatFd? u .  

The purpose o themotor Vehicle Inspection Section is to administer the 
provisions of the laws of Georgia as-pertains to the periodic safety 
inspection of motor vehicles. 
licensing, and supervision of inspection stations; the instruction, 
licensing, and supervision of mechanic-inspectors; and the issue, control, 
and accounting of approval stickers. 

. 
TheMVI Section is responsible for the set-up, 

~ -- ___cm___l_ - 
1. This f i l e  contains the  following documents, (include form numbers and t i t l e s ,  if any, 

Documents relating to the apthorization of a station to conduct Motor 
Vehicle Safety Inspections. Included is the MVI Form 5 (Official Motor 
Vehcile Inspection Station Certificate). 
by audit number. 

and f i l e  arrangement ) . 

The file is arranged numerically 

ATTACH SAMPLES OF THE FILE 



i 

. PAGE 2 
.r ., ~ ~- I_--- _ _ ~ _ - . _ I  -P ~- 

1 r  .nmver 11 "T~s: '  p l e . * r  r t p l . l n  YES NO QUESTIONNAIRE r iar .  an ' " x -  i n  th. DFOPer c o l u m n .  
w '  r C  

13. Is t h i s  t h e  Record Cop of t h e  series? r 1 [XI 

! k l  [ I  
15. Is the  information contained i n  t h i s  series ever summarized o r  published? kl [ 1 
16. Does t h e  series contain c l a s s i f i e d  informatioh r equ i r ing  s e c u r i t y  handling? 1 [A 
17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? [ 1~ [XI 

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? brl [ 1 

19. Is t h e  series ( o r  major por t ion  of i t) regu la r ly  microfilmed? If yes ,  why? [ 1 [XI 
20. Does the  record ser ies , tprovide data as input  t o  an,EDP f i l e?  [ 1 [XI  

21. Does t h e  record series contain documentation produced as EDP pr in tou t?  ' [ 1 [XI 

,i Used only f o r  a u d i t .  R cord c o p y . i n  s t a t i o n  master f i l e  
r, 

One i n  ind iv idua l  s t a t i o n  master . f i l e  and one a t  i n s p e c t i c p s t a t i o n '  

J 
14. Is t h e r e  a dupl ica t ion  of t h i s  :series i n  another o f f i c e  o r  agency? ,. 

Attach copy of summary o r  publ ica t ion .  Per iodica l  r e p o r t  

i y  

From dup l i ca t e  copies  l is ted a t  # 1 4 .  

22. Has the  Federal  Government i s sued  in s t ruc t ions  governing t h e  r e t q t i o n / d i s p o -  . [ ] [ 4 ! .. 
s i t i o n  of t hese  f i les?  . .  

23. W i l l  t h e r e  be a need f o r   these^ records 10 ,  1 5  ' years  from now? I f  yes, what? 1 [XI -- . -~ ~~ ~ 

, ,  

24. REQUIREMENTS. The following requi res  the f i l e s  t o  be kept 1 ' y  ears : 

8 .  [ ]STATE b. [ ]STATUE OF c .  [ ] A U D I T  d .  []FEDERAL e .  [$ADMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD L A W  D E C I S I O N  VALUE 

(Ci te  Law, S ta tu te ,  o r  other reason for  the re ten t ion  requirement) 

For a u d i t  purposes and poss ib le  back reference 

25. AGENCY RECOMMENDATION$. 
-~~ -.___lll 

This=~;ecomends t h a t  t he  f i l e  series be cu t  of f  at t he  end 
of each -WCALENDAR YEAR -[]FISCAL YE@ -[]OTHER ~~ , then : 

[ ] Hold i n  t h e  current  f i l e s  area month(s)/ y e a r ( s ) :  
[ . ]  Transfer  t o  [ ] S t a t e  Records Center ([ 1 Local Holding Area; hold 
[ ] Destroy. . .  
[ ] Transfer t o  S t a t e  'Archives f o r  permanent r e t en t ion .  . .  
[ 3 ~ k s t r o y  immediately after cut-off.  
[XI Other: ( S p e c i e )  Destroy a f te r  a u d i t  or 1 year ,  whichever i s  longer. 

year (s ) :  

( Indica te  b r i e f l y  rat ionale  for reconmendations above/or write addi t ional  remarks) : 

For a u d i t  purposes and poss ib le  back reference 


